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O0Omue mMoJI0XKEeHHS

1.1. Hacrosmee ITonoxenue o MOPSIKE PACCMOTPEHHUS a0 U IPEeIIOKEHHH COTPYIHUKOB, 00y4arouxcs
¥ mx pomutenei (3akommeix mpexcrasureneit) B MBOY COII Nell rKemema (manee- [lonoxenwue)
paspaborano B coorBeTcTBUE ¢ DeepanbHbM 3akoHOM 0T 29.12.2013 Ne 243-03 «O6 obpasoBaHuu B
Poccuiickoit @enepanun» u Oenepansusmv 3axoroM oT 02.05.2006 Ne 59-®3 «O mopsiike pacCMOTPEHHS
obpammenwuit rpaxnan Poccuiickoit @enepanumy.

1.2. TTonoxeHue OIpenesseT MOPSIOK PAacCMOTPEHUs OOpallleHHi IpaXk[gaH, a WMEHHO, IOPSIOK Y4eTa,
DETHCTPAllMd, PACCMOTPEHHsT M pa3pelieHHs OoOpalleHMd TIpaxJaH, KOHTPOJs WX HCIIOIHCHHU,
opramzaruy muaHoro npuemMa rpaxaad 8 MbOY COIII Nel1 r.Kenbuia.

1.3. T'paxaaHe, KaK IIPaBHIIO, POUTEIH (3aKOHHBIE IPEACTABUTEIH) 00yJaloMHXCs, UMEIOT IIPaBo 00paInaThes
JIMYHO, 4 TAK)Ke HAIPABISTh B IMKOJTY KOJUIEKTHBHBIE oOpamenus. OOpamenus MOTYT HAIIPaBJIATHCS II0
[IOYTE, SIEKTPOHHOU TOYTE MIIM Ha OQUIIHAIBHBIA CAUT IIKOJIBL.

1.4. JIyia peanusanuu meiei moJI0XKeHNs HCIOIB3YIOTCS CIEYIOIIHE OCHOBHEIC TEPMHUHBL:

- Obpamenure TpaxkaaHuHa (fajee 0OpalIeHue), HallpaBIeHHOE B IIKOIY, 9T0 MHCHMEHHOE MPEIIOKEHHE,
3asBIIEHHE U Xkao0a, a TakXKe yCTHOE 0OpallleHre TpaKJaHiHa;

- IlpemnoxkeHue - TIOKENAHWS WM DPEKOMEHIANUH II0 YNyYIIEHHIO OTHENBHBIX HAalpaBICHUH
IeATeIHOCTH IIKOJIEL, COBEPIICHCTBOBAHHIO IOKAIBFHBIX HOPMAaTHBHBIX IIPABOBLIX aKTOB, PETYIHPYIOIIIX
ee JIeITeIbHOCTb;

- 3asBieHHe - mpockba rpakIaHWHA O MPEIOCTaBICHHH KaKoH-mu60 HMHQOpMAaWu WM JOKYMEHTa,
COIEHCTBUY B PeaM3allii €r0 KOHCTHTYIHOHHBIX [IPaB U CBOOO MIIM KOHCTUTYIMOHHBIX IIPaB U CBOOON
IPYTHX JIHIT, 60 cOOBIIEHHIE O HAPYIICHAN 3aKOHOB U HHBIX HOPMAaTHBHEIX aKTOB, HEOCTATKAX B paboTe
IIKOJIBL, JIHOO KPHTHKA JTOJKHOCTHBIX JIHIT;

- XKano6a - mpocsda rpakaaHuHa O BOCCTAHOBICHUM WM 3alIUTE €I0 HAPYNIEHHBIX MPaB, CBOOOL A
3aKOHHEIX HHTEPECOB, U0 MpaB, CBOOO I 3aKOHHBIX HHTEPECOB APYTHX JIUII, BCIEACTBAC HAPYIICHHS
pabOTHUKAMH IIKOJIBI TPEOOBAHMUM 3aKOHOATENECTBA, STHIECKUX HOPM U IIPABHII IOBEACHHUA U T.[I.

1.5. JIng moydesns HE(GOPMAIMH O MOPSIKEe PACCMOTPEHHS 00palleHui rpakaHe 00paliaoTes:

- TUYHO B IIKOJY;

- 1o TenedoHy;

- TI0 JIEKTPOHHOM II0YTE;

- uepe3 OQUIUATBHEIN CaiiT 061Ie00pa30BaTENBHOTO yUpexuenus B cetd MHTepHeT «Ob6parmenue
TpakIagy.



2. Opranu3anus eJIONpou3BoICTBA
2.1. Opranmzanus pabOThl C MUChMaMH W YCTHBIMH OOpalleHHsIMU TpakJaH IOJDKHA 00ecreunBaTh
HEOOXO/MMBIE YCIIOBUSI JUISL OCYLIECTBICHHS MPEJOCTAaBICHHOTO M TapaHTHPOBAHHOTO TpaKIaHam
Koncrutymueit PO npaBa obpamarbes ¢ IpeIoKESHUSIME, 3asBICHUSIMA U KAI00aMH B MUCBMEHHOU U
yCTHOH (hopMme.
2.2. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 M COCTOSHHE JEJIOTPOM3BOJCTBA IO NMHUChMaM M YCTHBIM
oOpamieHusaM TpakJaH BO3JIAraeTcsi Ha JUPEKTOPa IIKOJIBL.
2.3. Jlenompou3BOACTBO IO OOpalIeHUsIM TpaXKJAaH BeIeTCs OTACNbHO OT JPYIHX BHJIOB
JETOTIPOU3BOACTBA M OCYIIECTBIISIETCSl CEKPETapeM AUPEKTOPA HIKOJIBI.
2.4. TlpuHATHE pEUICHUs MO0 PACCMOTPEHUIO MUCEM W YCTHBIX OOpamIeHHHd T'pa)JaH OCYHIECTBISECTCS
JTUPEKTOPOM IIIKOJIBI.
2.5. HemocpencTBeHHOE WCIOMHEHHE IOPYYEHHH IO THCbMaM W YCTHBIM OOpamIeHHsM TpakIaH
OCYIIECTBIISIETCS OTBETCTBEHHBIMU PAOOTHUKAMU IIKOJIBI.

3. [Ipuem u perucTpamnusi MHCeM IPAKIAH
3.1. Bce mocrymatomme B8 MBOY COII Nell r.Kemema oOpamieHus rpaxaaH HPUHAMAOTCS |
0QOPMIISIOTCS B ICHb UX TIOCTYIUICHHS] PYKOBOIUTEIEM 00pa30BaTEIbHOTO YIPEKICHHSI B COOTBETCTBUU
C TOJDKHOCTHBIMH 00513aHHOCTSIMH.
3.2. Tlocrynaromue oOpalieHus ¢ KOMUSMH JOKYMEHTOB (HampuMmep, KOMWH aTTecTaToB, AMILJIOMOB,
TPYJAOBBIX KHWKEK U JIP.) MPUKPETUIIOTCS K TeKCTy oOpameHus. [TomydeHHbIe TOTHHHUKA JOKYMEHTOB,
IIeHHbIe OyMaryu BO3BPAIIAOTCS IPaXKIaHaAM.
3.3. OOpamieHusi TpakJaH, KOIMUH OTBETOB Ha HUX M JOKYMEHTBI, CBS3aHHBIE C WX pa3pelieHUeM,
(bopMUpYIOTCS B Jiea B COOTBETCTBUU C YTBEP)KICHHON HOMEHKIIATYPOHA.
3.4. TlocTynuBIIMe THCHbMa TPAKIAH PETHCTPUPYIOTCS JTUPEKTOPOM IIKOJIBI B JKypHAJe
yuera (I[Ipunoxenue 1).
3.5. PerucrpanuonHuslii (BXOASIMM) HOMEP MHUCbMa COCTOHUT W3 MOPSAKOBOTO HOMEpPa MOCTYIHUBIIETO
oOpallleHus B Ipesieax KajleHIapHoro rojia u HHAeKca Jefia mo HoMeHkiuatype. Eciu 3asBuTens npucnan
HECKOJIbKO TMHCEM, HO [0 pa3HbIM BONpOcaM, TO Ha KaXJ0€ MHCbMO MPOCTABISETCS CBOM
pEruCTpallMOHHBIN HOMED.
Ecau muceMo miepeciano, To B KypHaie (B rpade «IpuMedaHue») yKa3biBaeT, OTKYAa OHO MOCTYIHIIO (OT
aJIMMHHCTpAINH, PAafOHHOM MPOKYPATyphl, OTAeNa 00pa30oBaHUs U T.1.).
[ToBTOpHBIE MHChbMa CTaBATCS Ha KOHTPOJb. [Ipu paboTe ¢ HUMU MOAOUPAIOTCS UMEIOLIUECS JOKYMEHTHI
o oOpallleHUsIM JaHHOTO 3asBUTENA. B jxkypHane ydyera W perucTpalmoOHHO-KOHTPOJIBHBIX KapTOUKax
MIPUCBaNBACTCS OYEPEIHON PErUCTPallMOHHBINA HOMED.

4. TpedoBaHUA K 00paIIeHUIO

4.1. IlucbmenHoe oOpaleHre rpakKJaHiHA JOJDKHO COJIep>KaTh HAMMEHOBAHUE IIKOJIbI, (GaMIINIO, UMS,
OTYECTBO JOJHKHOCTHOIO JIMIA JINOO €ro JOJDKHOCTh, (paMHIINIO, UMS, OTUECTBO 3asBUTEINSI, MOYTOBBIN
aZipec, Mo KOTOPOMY HYXXHO HampaBUTh OTBET, YBEIOMIICHHE O Mepeagpecanuu oOpalieHus, aTy U
JUYHYI0 ToANUCh. B ciydae HeoOxomumMocTu (YTOOBI MOATBEPAUTH CBOM JIOBOJIbI) TPa)KJAaHUH MOKET
MIPUJIOKUTH K MUCbMEHHOMY OOpaIeHUI0 JOKYMEHTBI U MaTepuabl JIMOO X KOTIHH.
4.2. B oOpanieHnu, COCTaBIeHHOM B (hopMe SJIEKTPOHHOTO TOKYMEHTA, TPaKIaHUH JI0JDKEH YKa3aTh:

- cBOM (haMuIIHI0, UMsI, OTYECTBO;

- aJlpec NIEKTPOHHON MOYTHI, €CJIU OTBET JOJKEH ObITh HAIIPaBJIEH B ()OPME IEKTPOHHOIO IOKYMEHTa,

- IOYTOBBIH ajpec, €ClIU OTBET JOJKEH OBbITh HANlpaBJIeH B MUCbMEHHOU (opMme.

K oOparmiennto rpax/iaHiH BIIPaBe MPUIIOKHUTh HEOOXO0MMbIE TOKYMEHTBI U MaTepHajbl B 3JIEKTPOHHOM
¢dopme. Tarxke OH MOXKET UX HANPaBUTh ITU JOKYMEHTBI WJIM UX KOIIUHU B MMCbMEHHOM (hopMme 1o mouTe.
4.3 B KOMJIEKTUBHOM OOpallleHUM YKa3bIBAIOTCSA: (aMuiIMs, UM, OTYECTBO OJHOTO TIpakJIaHWHA,
oOpaTuBIIErocs OT JUla KOJUIEKTHBA U (paMUIIMK, HHUIMAJIB! U MOJIIUCH APYTHUX WIEHOB KOJUIEKTHBA, C
yKa3aHHeM KOHKPETHOTO ajjpeca (II0YTOBOTI0 MIIH AIEKTPOHHOI'0) M0 KOTOPOMY CJI€IyeT HAallpaBUTh OTBET.
4.4. OtBeT Ha oOpallleHue Irpax/iaH He 1aeTCs B CIEAYIOIINX CUTYalUsAX:

- ecliM B oOpallleHHMH He yKa3aHa (aMuius IpakJaHMHA, HalpaBUBIIEro oOpalleHHue, WM TMOYTOBBIHI



azipec, M0 KOTOPOMY JOJDKEH ObITh HAIpaBJICH OTBET;

- ©CIJIM TeKCT 0OpaleHUs MPOYECTh HEBO3MOKHO U3-32 €r0 (PU3NIECKOTO COCTOSHUS, 00 3TOM IpaKAaHUHY
cooOmraercsi B TEYCHUE CEMU JHEH OT MOMEHTa PEruCTpalluy;

- eclM B OOpaIleHUH COJEpXKATCs HELEH3ypHbIE JINOO OCKOPOWUTENbHBIE BBIPAKEHHUS, YIPO3bl JKU3HH,
3I0pOBbI0 M HMMYIIECTBY JOJDKHOCTHOIO JIMIIA, @ TAKXK€ WIEHAM €ro CeMbM, 00 3TOM TIpaXkJaHUHY
cooOmIaercst 0 HeIOMYCTUMOCTH 310yNOTPEOICHUS IPABOM;

- eciu B OOpalleHUM COJEpXKATCAd CBEIEHUS O IOArOTaBIMBAaEMOM, COBEPLIAEMOM WJIM COBEPIIEHHOM
IIPOTUBOIIPABHOM JIESIHUH, @ TAKXKE O JIMIIE, €r0 NOAr0TaBIMBAIOIIEM, COBEPILAOLIEM I COBEPLIMBIIEM,
oOpamieHne MoISKUT HAIIPABIICHUIO B TOCYJAPCTBEHHBIN OpPraH B COOTBETCTBUH C €r0 KOMIIETCHIINEH;

- €CJIM B MMCbMEHHOM OOpalIeHNH T'paXIaHHHA COJCPKHUTCS BOMPOC, Ha KOTOPBIH eMy paHee ObUl JaH
OTBET N0 CYMIECTBY WM IPH 3TOM B OOpAaIlIeHWH HE NMPHUBOIATCS HOBBIC JOBOJBI MJIH OOCTOSITEIHCTBA,
TpaKJIaHUHY COOOINAeTCs pelIeHue O OE€30CHOBATENIbHOCTH OYEPEAHOr0o OOpalleHus W IPEeKpalleHUu
MEPETHCKH 110 JAHHOMY BOIIPOCY.

4.5. OOpamieHust rpaxJaH, He coJep)Kalllue JaHHBIX, yKa3aHHbIX B myHKkTax 4.1. - 4.3. Hacrosimiero
MIOJIOYKEHHMSI, IPU3HAIOTCSI aHOHUMHBIM M PACCMOTPEHHIO HE TIOJICKHUT.

4.6. IluceMeHHBIE OOpaleHus rpaXkIaH ¥ MaTepuanbl K HUIM, KOTIUHA OTBETOB, JOKYMEHTHI MO JIMYHOMY
IpueMy rpaxjaH GoOpMHUPYIOTCS B JieJla B COOTBETCTBUU C HOMEHKJIATYpOH Aedl.

5. [Mopsinok paccMOTpeHUs MUCBMEHHBIX (3JIEKTPOHHBIX) 00paleHui
5.1. [lucemenHOE OOpalIeHue MO ICKUT 0053aTeTFHON PETHCTPAllUd B TEUEHUE TPEX JHEW C MOMEHTa
MTOCTYTUTCHHSI
5.2. OOpamenue, OCTyNMUBIIEe Yepe3 0QUIINATBHBIA CANT IIKOJIBI, PETUCTPUPYETCS aIMHHHCTPATOPOM
cauTa.
5.3. Tlocne m3yveHus oOpalleHus, MPOBEPKH JIMYHBIX JAHHBIX 3asBUTEIS, OOpAIICHHE PETHCTPUPYETCS
PYKOBOJHMTENEM IIKOJbI, OTBETCTBEHHBIM 32 pabOTy ¢ OOpalieHUsIMUA TpaKJaH B JKypHaje oOpamieHui
rpa)</iaH.
5.4. TlpunsTthe pemieHus IO PAaCCMOTPEHHUIO THCBMEHHBIX (DJCKTPOHHBIX) OOpAIICHWA TpakIaH
OCYILIECTBIISICTCSI JAUPEKTOPOM IIKOJIbI, KOTOPbI Ha3HAyaeT MCIOJIHUTENs U OMNpEeIeNsieT CPOKH
paccMOTpeHust oOpaIieHusI.
5.5. Cpoxk paccmoTpenusi oOpamieHusi cocrabisger 30 qHel co AHS perucTpainui. B MCKIoUnTeThHBIX
CIyJasiXx OH MOXET OBITh MpoJjIeH, HO He Oosee yem Ha 30 gHeit. O MpoOJICHUH CPpOKa PacCMOTPEHUS
IpaXXIaHUH YBeIOMIISIETCS O(UIIUAIBHO.
5.6. O6parieHus1, He TpeOYIOIKE CIENNUATLHOTO U3YUYCHHS U (WJIHM) TPOBEPKH, PACCMATPUBAIOTCSI B CPOK
He Oosee 15 nHel.
5.7. PaccmoTpenue oOpalieHuid rpaxaaH, coJepsKalliuxX BOIPOCH 3allUThl MpaB peOeHKa, MPeI0KEHUS
[0 TPEJOTBPAIICHUIO BO3MOXXHBIX aBapuil W HWHBIX YPE3BBIUYAWHBIX CHUTYallMil, IPOU3BOIUTCA
0e30TiararesabHo.
5.8. Hcnonnurtenb, Ha3HAUYEHHBIM AUPEKTOPOM IIKOJBI, TOTOBUT IPOEKT OTBETa Ha OOpalleHHEe Hu
MIPEJICTaBISIET €0 B YCTAHOBJICHHBIE CPOKU JUPEKTOPY HA YTBEPKACHUE.
5.9. CozepkaHue MPOEKTa OTBETa HE JOJDKHO MPOTHBOPEYUTH 3aKOHOAATENHCTBY PD U MpUHATHIM B
00IIECTBE STUYECKIM HOPMaM.

5.10. Ecimu i paccMoTpeHHs oOOpalleHus TpakAaHuHa TpeOyeTcs IOJydeHUe JIOTMOIHUTENIBHBIX
MaTepHalioB, MCIOJHUTEIb TOTOBUT M HAIpaBisieT HEOOXOJUMbIE MHUChbMA, 3alpochl. ['ocyrapcTBEHHbIN
OpraH, OpraH MECTHOTO CaMOYIPaBJIEHUs WU JOJDKHOCTHOE JIMLO 10 HAIPaBJICHHOMY B YCTAHOBJIEHHOM
HopsiIKe 3ampocy 00s3aHbl B TedeHue 15 nHel npenocTaBuTh JOKYMEHTHI M MaTepuallbl, HEOOXOAUMbIe
IUI pacCMOTpEHHsI OOpallleHns, 3a UCKIIOYEHHEM JOKYMEHTOB M MaTepuasoB, B KOTOPBIX COJepxKarcs
CBEJICHUS], COCTABIISAIOIINE TOCYAAPCTBEHHYIO WM MHYIO OXpaHsIeMylo (ellepaibHbIM 3aKOHOM TalHYy, U
JUIs1 KOTOPBIX YCTAHOBJIEH 0COOBIN MOPSAAOK NPEAOCTABICHHS.

5.11. TIpu momyuyeHHM MPOEKTa OTBETa Ha OOpalleHue, JUPEKTOp ILIKOJIBI MPOBEPSIET €ro Ha MpeaAMeT
NPaBUIBHOCTH O(OPMIIEHHUS, NOJHOTHl MH(OpPMAIMM, COOTBETCTBHUS BBIBOJIOB JCHCTBYIOLIEMY
3aKOHOJATENbCTBY. [Ipu cornacuu ¢ mpencTaBlIeHHBIM IPOEKTOM OTBETA, PYKOBOUTEND IEPENAET €ro s
HanpaBjeHus 3asBuTento. Ecin He coriaceH, BO3BpalllaeT HMCHOJHHUTENI0 Ha JOpabOTKy C yKa3aHHEM
CPOKOB yCTpaHEHHsI HEJOCTATKOB.



5.12. Ecnu OTBET O CYIIECTBY MOCTaBJIEHHOTO B OOPAIIEHUH BOMIPOCA B CHIIY KaKUX-JIMOO MPUYUH JaTh
HEJIb3s1, TPaXIaHUHY, HAaIPaBUBIIEMY 00palleHue, COO0IaeTcss O HEBO3MOXKHOCTHU JaTh OTBET.

5.13. O6parenne T0JDKHO OBITh PACCMOTPEHO C YIETOM BCEX HIOAHCOB, a (PAKThI U JOBOIBI, M3JI0KEHHBIC
B HEM, JIOJDKHBI OBITh IIPOBEPEHBI C TOYKH 3PEHHSI OJHOTHI, IOTHIHOCTH, 3aKOHHOCTH, 000CHOBAaHHOCTU U
noctoBepHOCTH. OTBETHI Ha 0OpaIeHHsI IPaX/1aH TOJIKHbBI ObITh apryMEHTHPOBAHHBIMU, C Pa3bsiICHEHUEM
BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIM B YIOBJICTBOPEHWU OOpAIICHUS 3aSBUTENIO OTKA3aHO —
COJIepKAaTh YETKOE pa3bsICHEHHE MOpsaKa O0KaJOBaHUS MPHHATOTO PEIICHUS C yKa3aHHEM OpraHa
(IOMKHOCTHOTO JIUIIA), K KOTOPOMY MOYKET ObITh HaIlpaBjeHa >kajiooa.

5.14. Tlpm odopmiieHHH OTBeTa Ha OOpameHHe HEOOXOJAMMO PYKOBOJICTBOBATHCS IPABUIAMH
JETOTIPOU3BOACTBA MU O(OPMIICHUS HUCXOMANIMX JOKYMEHTOB. OTBET JOJDKEH CoJAepKaTh JaTy,
PETUCTPAIIMOHHBIN HOMEP TOKyMEHTa, (PaMHITUIO, UMSI i OTYECTBO 3asIBUTEINS, €ro MOYTOBBIH aJpec, TeKCT
(OTBEeTHI Ha TOCTABJICHHBIE BOIIPOCH), HANMEHOBAHUE JOJDKHOCTH JIMIA, TIOANKCABIIETO JOKYMEHT, €ro
(bamMuITuIo, MM, OTYECTBO U HOMED Tesie()OHA UCTIOTHUTEIIS.

6. Opranu3anus JUYHOro npuema rpa:aan. [lopsigok paccMoTpeHus1 yCTHBIX 00paleHuii
6.1. JIuuHbIii TpHEeM TpaXJAaH OCYIIECTBISETCS B IENAX OIEPATUBHOTO PACCMOTPEHUS YCTHBIX
oOpallleHnii TpaxJIaH W IOPUAWYCCKUX JIMIl, OTHOCSIIMXCS K KOMICTCHIIMU IIKOJBI, COKPAIICHUS
KOJIMYECTBA TMHCHMEHHBIX OOpAIEHUH, OpPraHU3alMH TPETyPEAUTEITPHOW pa0OThl, yYCTAaHOBJICHUS W
yCTpaHEHUS IPUYUH HEBBIITOJIHEHUS JODKHOCTHBIMY JIMIIAMHU BO3JIOKEHHBIX Ha HUX 00S13aHHOCTEH.
6.2. Ilpuem rpaxaaH OCYIIECTBISCTCS TUPEKTOPOM KO [Ipn HEOOXOAMMOCTH AUPEKTOP MOXKET IS
peleHusi BOIpoca MPUTIIACUTh 3aMecTHTeNs mupekTopa (mo YBP), memarormvecknx paOOTHHUKOB HITH
JIPYTUX paOOTHHUKOB ITKOJIBI.
6.3. Madopmanmst 0 MecTe mpuema, a Takke 00 YCTAaHOBJICHHBIX JUTSI TPHEMa JTHSX U yacaxX JOBOJUTCS JI0
CBEJICHUS IpaxkiaH yepe3 HHHOPMAITMOHHBIN CTEH/ M 0(QUIIATBLHBIN caliT 00pa30BaTEbHOTO YUPEIKIACHUS
B ceTH MHTEpHET
6.4. IIpu nuyHOM NpUeMe rpakJaHNH JOJDKEH MPEAbIBUTH JOKYMEHT, YIOCTOBEPSIONINI €r0 JIUYHOCTD.
6.5. Tlpuem ycTHBIX OOpalleHHil 0 KOHTAKTHBIM TeJedoHaM BEJACTCS aIMHUHUCTPAIMEH ITKOJIBI.
6.6. YcTHBIC OOpaIteHus:
- TpeOylolliyue ONepaTUBHOIO BMEMNIATEIbCTBA MM OKa3aHWS MOMOIIM B CIIOKUBILEHCS CHUTyallUH
JOBOJISITCS 1O TUPEKTOPA HIKOJIBI MIIH YITOJTHOMOYEHHOTO JIUIIA U1 IPUHATUS PEUICHUS U OCYIIECTBIICHUS
KOHTPOJIS 32 €€ pa3peleHueM;
- coJiepKallie KpUTHYECKHE 3aMeuaHusl B aJpec MIKOJIbI, COTPYIHUKOB LIKOJIBI WM MO YIYYLICHUIO UX
JEeSITeNIbHOCTH JOBOJATCS 10 IUPEKTOPA IIKOJIbI WK YIIOJTHOMOYEHHOTO JIUIIA.
6.7. B ciyuae, eciu U3T0XKEHHbIE B YCTHOM 00paiiieHUH (hakThl U 0OCTOATENBCTBA SIBJISIOTCS OYEBUIHBIMU
1 He TpeOYIOT I0MOJHUTENBHON MPOBEPKH, OTBET HAa OOpaIllEHUE C COTJIacusl rpaskJaHIHA MOKET ObITh JaH
YCTHO B XOJI€ IIpreMa. B OCTalbHBIX cllydasix JaeTcsl MUChbMEHHBIM OTBET 10 CYIIECTBY MOCTABJICHHBIX B
oOpallleHUH BOTIPOCOB.

6.8. YcrtHple oOpaimieHHss MOTYT IOCTYNAaTh IPU TPOBEACHUU IpHEMa, BO BpeMsl TelePOHHBIX
MEPEroBOPOB M PACCMATPUBAIOTCS B CIydasX, KOTJAa M3JIOKEHHbIE B HHUX (DaKThl M OOCTOSTEIHCTBA
OUEBUJHBI W HE TPEOYIOT OMOJHUTEILHOW TPOBEPKH, JTHUYHOCTH OOPALIAIOIINXCS HM3BECTHBI U
ycTaHoBJIeHbI. Ha ycTHBIE oOpalieHus, Kak MpaBuio, JaeTcsi OTBET B YCTHOU (opMme.

6.9. Mudopmarus 06 ycTHBIX 0OpalleHus X MOKET ObITh BKIIIOUEHA B KypHAJI OOpaIlleHHil.

6.10. Pe3ynbrathl paccMoTpeHus 0OpalleHui rpaxaaH:

6.10.1. KoHeuHbIMU pe3ylibTaTaMU pacCMOTPEHUS OOpaIeHUs SIBIISIOTCS:

- OTBET Ha BCE MOCTaBJICHHbIE B oOpaiieHnu (YCTHOM, B TUCbMEHHOH (hopMe Uitk B (popme IIEKTPOHHOTO
JOKYMEHTAa) BOIPOCHI WM YBEAOMJICHHE O TMepeagpecoBaHUU OOpalIeHUs] B COOTBETCTBYIOIIYIO
OpraHM3aIMI0 UM OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOJUT PEIIEHUE IMOCTABIEHHBIX B OOpaIICHUU
BOTIPOCOB;

- OTKa3 B pacCMOTpeHUu oOparieHusi (YCTHOTo, B MHCbMEHHOW (opme uUiu B (popme SIEKTPOHHOTO
JOKYMEHTA) C U3JI0’)KEHWEM IPUYUH OTKa3a.

6.10.2. IIpouemypa paccMOTpeHHUsT OOpaleHUs 3aBEpIIaeTCs MyTeM HaIpaBJICHUsS OTBETAa WJIM OTKa3a Mo
CYIIECTBY OOpaIlleHHsI 3asBUTENS U MOJNyYeHUs TPAKIAHHHOM pe3ylbTaTa pacCMOTPEHUS OOpalleHus B
MMCEMEHHOW UITH YCTHOH (hopMe, 1K B (hopMe DIIEKTPOHHOTO JTOKYMEHTA.
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7. O0001menne M aHAJIM3 MHCbMEHHBIX M YCTHBIX 00pallleHn il IpaxIaH
7.1. Jlupexkrop 0o0Opa3oBaTEIbHOTO YUPEKACHUS WM IO €ro MOPYYCHHIO JPYrue JOJKHOCTHBIC
T JOJDKHBI CHCTEMAaTUYeCKH aHATU3UPOBaTh U 0000IIATh MPEIOKECHNUs, 3asIBICHUS, KaTOObI
IpaXKJaH U COJIEpIKaIlMecs B HUX PAKTUYECKUE 3aMEUaHUsl.

Llenb: cBOEBpEMEHHOE BBISBIEHUE U YCTPAHEHUE IPUUNHBI, IOPOXKAIOIIEH HApyLIEHUE ITpaB
3asiBUTENICH, 3alllUTa MHTEPECOB TIPaXkJaH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM, a TaKkKe
COBEPLICHCTBOBAHNE OPTaHMU3ALIMOHHON K YIPaBJIEHYECKOUN JESITEIbHOCTU B CUCTEME 00pa30BaHUs
JAHHOM TEPPUTOPHH.

7.2. O6001eHme 00paIIeHnii MOKHO OCYHIECTBIISATH 0 CIEAYIOMIECH TPUMEPHON KIaCCH(HKALIUN:

- o azipecy oOpaiieHuil (B TOM YHCIIe MOCTYMAIOUINX U3 BBIIIECTOSAIINX OPTaHU3aii u JIp.):
10 TUIIaM U BUJaM 00pa30BaTENIbHbBIX YUPEKICHUII;

- CKOJIBKO ITOJIyY€HO U PACCMOTPEHO KOJUIEKTUBHBIX, HHAUBUAYAJIbHBIX, aHOHUMHBIX 00OpallleHui;

- 110 HaIpaBJIEHUSAM PabOTHI (10 KIacCU(UKATOPY TEM).

[IpoBOAWTCS KOMWYECTBEHHBI W KAYECTBEHHBIM aHAIW3 BCEX TMOCTYMUBIINX OOpalIeHuil ¢
XapaKTePUCTUKON (haKTOB, U3JIOKEHHBIX 3asABUTENSIMU U YKAa3aHHEM pe3ylbTaTOB: B YaCTHOCTH,
Kakue (akThl MOATBEPIWIMCH TMOJHOCThIO WIM 4acTuuHo. Ilo pesynpTaTam aHamuza
npecTaBisieTcss HHGopMallsa ¢ KOHKPETHBIMUA PEKOMEHJAlMsIMU IO COBEPIIEHCTBOBAHUIO pabOThI
B JaHHOM Bormpoce. Matepuaibl oQopMIsitOTCs B BHUJE OOOOIIEHHBIX CBEACHUH, TaOIHI] U
AQHAJIUTUYECKUX CIPABOK.

7.3. Ananmtudeckas HHGOpMaIHUs 10 UToraM paboThl ¢ 0OPAIICHUSIMU TPAXKAAH TIOrOTABINBACTCS
3a KaJeHAapHBIN TO (TI0 KBapTaJiaMm).

8. ®opMupoBaHNe U XpaHEHHeE JIeJI 0 MUCbMAaM H YCTHBIM 00pallleHusIM TPasKIaH
8.1. Bce mocTynuBIINE MUChMa W YCTHBIE OOpamieHHs TpakJaH IMOCIe WX pa3pelieHHs JTOJDKHBI
OBITH BO3Bpall€HbBI PYKOBOAUTCIKO CO BCEMH OTHOCAINMMMHCA K HHM MarcpuajiaMu i
LEHTpaTN30BaHHOTO yuyeta U ¢GopmupoBanus jgen. dopmupoBaHue U XpaHeHHE [Jell IO
oOpallleHHsAM TpaXkJaH y UCIIOJHUTEINS 3aperiaeTcs.
8.2. TlucbmeHHble 0OpalleHus TpakJaH, KOMMU OTBETOB HAa HUX W JIOKYMEHTHI, CBSI3aHHBIE C HX
paspelieHreM, a TakXKe TOKYMEHTHl M0 JMYHOMY NpHEeMY TrpakaaH (QOopMUpPYIOTCS B Jena B
COOTBETCTBUHU C YTBEPKJIECHHOW HOMEHKJIATYPOUl JeI.
8.3. B mpouecce popMupoBanus 1€ MpoBEPsETCs TAKKe MPaBUIBHOCTh 0(hOPMIICHHUS JOKYMEHTOB
(moxmucH, naThl, WHAEKCHI, ampecaThl). HemoodopmiieHHbIe WM HENpPaBWIBHO O(OpPMIICHHBIC
JOKYMEHTBI BO3BPALIAIOTCS UCIIOJIHUTENSIM Ha TOpabOTKY.
8.4. [luckMa u MaTepuasbl 0 YCTHOMY PACCMOTPEHHIO OOpAaIlleHUN T'pa)KJaH XpaHATCS MATh JIET,
MOCJIE€ Yer0 YHUUYTOKAIOTCA.

8.5. ITlo ucredyeHnn yCTaHOBJIEHHOTO CPOKa XpaHEHUS JOKYMEHTOB 10 IPEUI0KEHUSIM, 3asiBJICHUAM
1 Kano0aM TpakJaH COCTaBISIETCA aKT 00 UX YHHUUYTOXKEHHMH, KOTODPBIM MOANUCHIBAECTCS WICHAMU
HKCIEPTHON KOMUCCHH U YTBEPXKJIAETCS TUPEKTOPOM 00pa30BaTEIbHOTO YUPEKICHHUS.

9. OTBeTCTBEHHOCTH 32 HAPYIIIEHH e 3AKOHOAATeILCTBA 00 00palieHHsAX IPaKIaH
9.1. OTBETCTBEHHOCTh 3a OPraHU3alMI0 PACCMOTPEHHsI OOpAaIlleHWH TpaXkaaH BO3JIaracTcs Ha
JTUPEKTOPA IIKOJIBI.
9.2. IlepcoHanbHass OTBETCTBEHHOCTh 332 CBOCBPEMEHHOE M KAayeCTBEHHOE PACCMOTPEHHUE
oOpallleHuii TpaXkaaH, IOJrOTOBKY OTBETa B YCTAHOBJICHHBII CPOK U IOCTOBEPHOCTD M3JI0KEHHBIX B
HEM JaHHBIX, BO3JIaraeTcsl Ha HEMOCPEACTBEHHOr0 UCHOMHUTENsS. OTCYTCTBUE HEMOCPEICTBEHHOTO
ucnonHuTeNst (0ONE3Hb, OTIYCK, KOMAaHAWPOBKA M T.I.) HE CHHUMAaeT C JAUPEKTOpa IIKOIBI
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U KAUECTBEHHOE PACCMOTPEHHE 0OpaIleHHi TpaxaaH.
9.3. HempaBoMmepHBIil 0TKa3 B MpHEME WM PACCMOTPEHMHM OOpalleHuid TpaxkJaH; HapylleHue
CPOKOB HWJIHM TOpPSAKAa MX PACCMOTPEHHS; MPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pElIeHUs; TMpecieIoBaHUEe TpaXKJaH 3a KPUTHKY; IMPEIOCTaBIEHHWE HEJOCTOBEPHON WH(pOpMaIluu
b0 pasrialieHrue CBEJICHUN O YacTHOM JKM3HU TpaxkaaHuHa (0e3 ero coryiacus), a Takke JIpyrue
HapyIICHUs 3aKOHOJATENbCTBA 00 OOpalleHUsX TpakJaaH BIEKYT 3a cO000H OTBETCTBEHHOCTHh
JOJKHOCTHBIX JIMI] B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoit denepannu.

5



10. 3akaouuTebHBIE MOJOKEHUS

10.1. Hacrosimiee Ilonoxenue siBisieTcsi JOKajdbHbIM HOpMaTHBHBIM akTroM MBOY COIII Nell
r.KeI3pu1a, mpuHUMaeTcs Ha MEACOBETE, yTBEpkKaaeTcs (1100 BBOAUTCS B JICHCTBHE) IPUKA30M

JUPEKTOpA LLIKOJIBI.
10.2 Bce w3MeHeHHS W JOIOJIHECHUs, BHOCHMBIE B Hactosiee [lomoxxenue, oGopMiIsStoTcs B
MUCHMEHHOU (hopMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM Poccuiickoit
denepanuu.

10.3 Tlono>keHue MPUHUMAETCS HA HEOTIPEICICHHBINA CPOK.

10.4 Tlocne mpunstus [lonoxeHus (MM K3MEHEHUH U TONOJTHEHUH OTACIBHBIX ITYHKTOB U
pa3zesioB) B HOBOM peJakIMy Ipeablaylias peJakiys aBTOMaTUYECKU YTPAUYUBaET CUITY.



Ipunooicenue 1

KYPHAJI
0 MOPSIAKEe PACCMOTPEHMS KAJ100 ¥ NMPEAJI0KEHUI COTPYAHUKOB, 00y4alOIIUXCH U UX POAUTeei
(3aKOHHBIX NpeACTABUTECH)

B MBOY COII Nel1l r.Kei3bL1a



n/n

Jara
npuemMa

PUO nocerurens

Anpec,mecTo
padoThI

Kpatkoe conep:xkanue
oOpameHus

Kakoe NMPUHATO PEeUHICHUC,
HCIIOJITHCHHE, OTBET

KTto npuaumai
(pammnus,
MOANNCH)







